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IIpaBu/ia oOMeHa 1eJJOBBIMH MOJAPKAMH H 3HAKAMH /1€JIOBOI0 rOCTENPHHMCTBA
B MYHHIMNIAILHOM OIO/DKETHOM YYPEKIEHHH KYJIbTYPhI
«ByKTbUIbCKas LIeHTpaibHas Oubnuorexka»

1. Obmue nmo10:KeHHS

1.1. IlpaBuia obMeHa Oel0BBIMH MOJApKaMH M 3HAKaMHU JIEJIOBOTO FOCTENIPHUMCTBA B
MYHHLUNAIBHOM  OIO/DKETHOM  yUpEXKJEHHWH KyIbTyphl «ByKThUIbCKass HeHTpalibHas
Obubnuoreka» (nanee — IlpaBuna) pazpaboTaHbl B COOTBETCTBHH € MOJOXKEHUIMH KoHCTHTYIHH
Poccuiickoii @enepauun, ®enepanvHoro 3akoHa ot 25 aexabps 2008 r. Ne 273-®3 «O
OPOTHUBOJEHCTBHH KOPPYILHMH» M TNPHHATBIMH B COOTBETCTBHH C HHMH HHBIMH
3aKOHOJATEIbHBIMH H JIOKAJIbHBIMH aKTaMH.

1.2. TlpaBuna onpenensioT eAUHbIE ISl BCEX paOOTHUKOB MYHHIIUNIATHHOTO OIOIKETHOTO
yUpekaeHHs KyJIbTyphl «ByKTbUlbckas NeHTpanbHas Oubnuorexa» (nanee — YupexieHue)
TpeOOBaHUS K JapeHHIO U MPUHSATHIO JEJIOBBIX MOAapKOB.

1.3. VypexieHue mNoIepKUBAET KOPIOPATUBHYIO KYJIbTYPY, B KOTOpOH [€JOBBIE
NOJIapKH,  KOPHNOPAaTMBHOE  TOCTENIPHMMCTBO M IIPEICTABUTENBCKHE  MEpOIPHSATHS
paccMaTpHBAIOTCH TOJBKO KaK HHCTPYMEHT /Ul YCTAHOBJIEHHS H TOJUIEPXKAHHS JIEJOBBIX
OTHOLICHHMH U KaK IPOSBICHHE OOILENPHHATON BEXIHMBOCTH B XO/I€ JEATEILHOCTH Y UPEXKICHHS.

1.4. VYupexaeHHe HCXOAMT H3 TOr0, YTO JOJATOBPEMEHHBIE IEJIOBbIE OTHOLICHHS
OCHOBBIBAIOTCSl HAa JOBEPHH M B3aMMHOM YyBakeHHH. OTHOIIECHHSA, IPH KOTOPHIX HapylIaercs
3aKOH M NPHHIMIBI JEIOBOH J3THKHU, BPEIAT PEIyTallMd YUpexJeHUS U YEeCTHOMY UMEHH ero
pabOTHUKOB, B HE MOTYT O0ECNEeYUTh YCTOMYMBOE JOJTOBPEMEHHOE pPa3BUTHE YUpexKICHHS.
Takoro posia OTHOIIEHHUs HE MOTYT OBITh ITPHEMJIEMBI B TPaKTHKE paboThl Y YperKACHHA.

1.5. [etictBue IlpaBun pacnpocrpaHseTcss Ha BceX pabOTHMKOB YUpeKICHHS, BHE
3aBUCHMOCTH OT YPOBHs 3aHUMAaeMOH J0JDKHOCTH.

1.6. annsie [IpaBuiia npecneayroT cleaAyrOIIHe IeH:

obecnieuenne eqUHOOOPA3HOrO MOHMUMAHHS POJIM M MECTa JIeJIOBBIX I10JIaPKOB, JEJIOBOIO
rOCTENPUUMCTBA, IIPEICTAaBUTEILCKUX MEPONIPHUSTHIA B I€JIOBOM NMPaKTHKE Y UpexkKICHH;

OCYLIECTBJIEHHE YIPABICHUECKOM M XO3fAMCTBEHHOH JEATeNbHOCTH YUpexIeHHs
HCKJIFOUHTEIBLHO Ha OCHOBE HaJUIEXKalIMX HOPM H IIPaBHII JI€JI0BOTO MOBEeHH, Oa3Hpyronmxcs
Ha NpPHUHIHUNIAX KadecTBa IPeAOCTaBICHHUS YCIYI, 3allMThl KOHKYPEHIIHH, HEIOMYIIeHHS
KOH(JIMKTa HHTEPECOB;

ONpE/Ie/ICHHE €IMHBIX JUIs BceX pabOTHHKOB YupexaeHHs TpeOOBaHHH K JapeHHIO U
NPUHATHIO JIEJIOBBIX IOJIapKOB, K OpraHM3alldd M YYacTHIO B IIpe/ICTaBHUTEILCKUX
MEpPOIIPHATHSX;

MHHHMH3HPOBAaHHE PHUCKOB, CBA3aHHBIX C BO3MOXKHBIM 3JI0ynotpebieHueM B o0nacTu
NOJapKOB, IPEICTaBHTEIbCKHX MeponpusatHii. Hambonee ceppe3HBIMH M3 TakHX PpHCKOB
ABJISIOTCS ONACHOCTBL IMMOJKYIA M B3ATOYHHYECTBO, HECIPABEUIMBOCTH I10 OTHOINEHHIO K
KOHTpareHTaMm, NpOTEKIHOHHU3M BHYTPH Y UPEIKICHHS.

2. TpebGoBanusi, npeabsiBifeMble K /[I€J0BbIM I0AapKaM H 3HAKAM J1€JIOBOr0
rocTenpHHMCTBA

2.1. PabotHuku VYupexIeHHs MOTYT MOIy4YaTh JEJOBblE MOJAPKH, 3HAKH JEJOBOrO
rOCTENPUUMCTBA TOJBKO Ha OQHUIMATLHBIX MEpPONPHATHAX, NPH YCIOBHH, YTO 3TO HE
[IPOTUBOPEYHT TpeOOBaHHSIM AHTHKOPPYIIMOHHOIO  3aKOHOAATE/IBCTBA M HACTOAIIHM
[IpaButam.

2.2, llomapku M YCJIyrd, NpUHMMaeMble WM TIPEIOCTAaBIISEMBIE YUpEeXKIEHHEM,
TePeIAIOTCSA ¥ PUHUMAKOTCS TOJBKO OT MMEHH YUpEeXJIEHHs B LENIOM, a He KaK MOJapoK HIIA
repejiaya ero oT OTAEIbHOro paboTHHKA.



2.3. JlenoBble MoAapKH, KOTOpble pabOTHHKHM OT MMEHH YUpPEXIECHHS MOTYT Iepe/iaBaTh
JPYTHM JIHLIAaM WM IIPHHHMAaTh OT JAPYIHX JIMIl B CBSI3UM CO CBOEH TPYIOBOH NEATEIBHOCTBIO,
aTaKKe INpPeACTaBUTENBCKHE pacXolbl Ha JEJI0BOE TOCTENPHUHMMCTBO JOJDKHBI COOTBETCTBOBAThH
CJIEYIOIUM KPHTEPHM:

OBITH TpPSIMO CBSI3aHBI C YCTABHBIMH LEJSMH JEATEIBHOCTH Y4peaeHHs, Jubo ¢
NaMATHBIMHU JaTaMH, I00UJIessMH, 00IeHAlMOHAIBHEIMH MPa3/THUKAMHU, HHBIMH COOBITHIMH;

OBITh pa3yMHO 000CHOBaHHBIMH, COPa3MEPHBIMU H HE SBIATHCS MMPEIMETaMH POCKOIIIH;

HE MpEeACTaBIAThL COOOH CKpBITOE BO3HArpaXAECHHE 3a YCIyry, [JOeHCTBHE HIIH
Oe3neificTBHE, NOMYCTHTENBCTBO HJIM IOKPOBHUTEIBCTBO, MPENOCTABICHHE IPaB MM MPHHATHE
OIpe/Ie/IeHHBIX PEIIeHUH, TH00 MOMBITKY OKa3aTh BIUAHUE HA IOJTydaTells C HHOW He3aKOHHOH
WM HEATHYHOMH LIEIBIO;

HE co3JaBaTh /Ul [OJydaTens o0s3aTelbCTBAa, CBS3aHHBIE C €ro  Cciay) eOHbIM
MIOJIOJKEHUEM HJIH HCIIOHEHHEM CITYKeOHBIX (IOIKHOCTHEBIX ) 0053aHHOCTEH

HE C03/1aBaTh PENyTallMOHHOIO PHUCKA JUIA JI€0BOTO HMHIKa Y UpEKICHHS, PaOOTHUKOB
W HHBIX JIMIl B Cllydyae pacKpbITHs HHGOpPMALMK O COBEPUICHHBIX MOJApKaX M MOHECEHHBIX
MPeJICTABHTEIIECKHX pacxogax;

HE OPOTHBOPEUUTh  NPUHUMIAM W TpeOOBaHHSIM AHTHKOPPYNIIHOHHOTO
3akoHo arenscTBa Poccuiickoit @enepannu, [lonoxxennio 06 aHTHKOPPYNIIMOHHON IMOJTHTHKH B
Vupexnennn, Koxaekcy »3TukM M cioyxeOHOro mnoBedeHHs pabOTHHKOB YUpexKIeHHS H
00IEenpUHATHEIM HOpMaM MOpPAJIH U HPAaBCTBEHHOCTH.

2.4. [lenoBele MOJAAPKH, B TOM YHCJIE B BUJIE OKa3aHHs yCIyT, 3HAKOB 0COO0ro BHUMaHHUs
H y4YaCcTHs B Dpa3B/ICKaTeNIbHBIX W AaHAJOTHYHBIX MEPONPHSTHSAX HE [ODKHBI CTaBUTh
NPUHUMAIOIYIO CTOPOHY B 3aBHCHMOE MOJIOXKEHHE, IPUBOJIUTH K BOSHHKHOBEHHIO KaKHUX-THOO
BCTPEYHBIX 00S3aTENBCTB CO CTOPOHBI MOJIyyaTe/s WM OKa3blBaTh BIMSAHHE HAa OOBEKTHBHOCTD
€ro JIEJIOBbIX CYXKICHHH U PEIEeHUH.

2.5. CTOMMOCTh M NEPHOAMYHOCTH NApeHHs M IOIYyYeHHs IETOBBIX MOAAPKOB H/HIIH
y4acTusl B IPEACTABUTEIBCKHX MEPONPHUATHIX OJHOTO M TOTO e JHIA JOKHBI ONpeIesaThes
JIENIOBOM HEOOXOIUMOCTBIO U OBITh pa3yMHBIMH.

2.6. B xadecTBe noaapkoB paOOTHHKH YUpEkIAECHUSA TOKHBI CTPEMHTBCS HCIIOJIB30BaTh
B MAaKCHMAJIBHO JIOIIYCTHMOM KOJIMYECTBE CIy4aeB CYBEHHPEI, IIPEIMETH] U H3/IE/IHs, UMEIOIINe
CHUMBOJIUKY Y UpesK/IeHHS.

2.7. llomapku W yciayrd He IO/DKHBI CTAaBUThL I0J COMHEHHE HMMHJ/DK WM JIeJIOBYIO
penyTanuio YUpexIeHus UK ero pabOTHUKOB.

3. Ilpaa u obs3aHHOCTH pabOTHMKOB Y4pexaeHHs NpH o0OMeHe eIOBHIMH
N0JapPKaMH H 3HAKAMH [1€/I0BOT0 rOCTeNPHHMCTBA

3.1. PaGoTHHKH, NpejCTaBlsAs HHTEPEChl YUPEKIEHHUS WIH JACHCTBYS OT €ro HMEHH,
JIOJDKHBI cOOMIONAaTh IpaHHIlb! JOIMYCTUMOIO MOBEACHHs MPH OOMeHe IENOBBIMH IOJapKaMH H
IPOSBICHHUH JI€JI0OBOTO FOCTEIIPHHUMCTRBA. ‘

3.2. PaboTHHKH Y4ypexJeHHs BIpaBe JapHTh TPETbHM JIHLAM H IMOIy4YaThb OT HHX
JIEJIOBBIE 110/IaPKH, OPraHU30BbIBATh H y4acTBOBATh B IIPEICTABUTENILCKUX MEPONPUATHSX, €CITH
3TO 3aKOHHO, 3THYHO M JENaeTcs HCKIIOYHTEIBHO B JEJIOBBIX LIENSAX, OMNpeJesIeHHbIX
HactosiuumHu [IpaBunamu.

3.3. Ilpn moOOBIX COMHEHHSX B NPaBOMEPHOCTH HJIH 3THYHOCTH CBOHX JEHCTBHH
pabOTHHKHM YupexJeHHs 00sf3aHbl MOCTABHTh B W3BECTHOCTh PYKOBOIHUTENS YUpEKICHHS H
IPOKOHCYJIBTHPOBATBCSA € HUM, NPEXIE YEM JapUTh MM MOJIy4aTh IIOJapKH MIIM Y4acTBOBAThH B
T€X WM HHBIX NIPEICTABUTEIBCKUX MEPOIPUATHIX.

3.4. Ilpu nomy4eHHMH [EeNOBOrO MoOJapka WM 3HAKOB JIEJIOBOrO TOCTEIIPUHMCTBA
pabOTHUKH YupexxaeHus o0sA3aHbl NPUHUMATh MEpbl 10 HENONMYIEHHID BO3MOXKHOCTH
BO3HHKHOBEHHS KOHGIMKTa HHTEPECOB.

3.5. PabGorHuku VYupexJIeHHs He BIpaBe MCHOJIB30BaTh CIyXKeOHOE I0JI0KEHHE B
JUYHBIX LeNAX, BKJIIOYas MCIOJIb30BaHHE HUMYIIECTBA YUPEKICHHSA, B TOM YHCIE: Ui
MOJIy4YEHHS [TOAapKOB, BO3HAIPAXKIAECHHU U MHBIX BBIFOJ A ce0s IMYHO U JPYTHX UL B 0OMEH
Ha OKasaHWe YupexXJIeHHEeM KaKuX-THOO YCIIyr, OCYIEeCTBICHHS THOO HEOCYIIECTBICHHS
OMpeJIeNIEHHBIX AeHCTBUH, epeaayn HHPOPMAIHH, COCTABIAIONIEH KOMMEPYECKYIO TaAWHY;



JUIsL TIOJIyY€HHUsI [TO/IapKOB, BO3HATPAXKACHUS M HMHBIX BBITOJ IS ceOsl TMYHO M APYTHUX
JHIl B Tpolecce BeJCHHs Ael YUpexJIeHHs, B TOM YHCIe, KaK 10, TaKk H I0cle MpOBeJeHHS
IIEPErOBOPOB O 3aKJIIOUEHUH IPa/1aHCKO-MIPABOBLIX JJOTOBOPOB U MHEIX CJIEJIOK.

3.6. PaGorHukam VYwuypexJeHHs He PEKOMEHIYyeTcs INpPHHHUMATh WJIH Ie€pelapuBaTh
nogapkd Jubo yciayrum B aro00M BHIE OT TPETbUX JHII B KauecTBe OJarojapHocTH 3a
COBEPUICHHYIO YCIYT'y WU JAHHBIH COBET.

3.7. He pnomyckaercs mnepegaBaTh M NPHHHMATh IMOJAapKH OT YUpEKICHHS, €r0
pabOTHHKOB M NpeACTaBUTENIeH B BU/IE I€HEKHBIX CPEACTB, KaK HATHYHBIX, TaK U Oe3HATMYHBIX,
HE3aBHCHMO OT BaJIOTHL, a Takke B (OpME aKIIHif, ONIIHOHOB MJIM MHBIX JTHKBUIHBIX IEHHBIX
Oymar.

3.8. PaboTHuku VYvupexxJeHHs JOJKHbI OKa3bIBaTbCid OT MPEAJIOKEHHH, NOIyYEHUs
MOJapKOB, OIUIATHI UX PAacXoJ0B M T.II., KOrJa 1of00HbIe AeHCTBHS MOTYT MOBIHSATE I CO3/aTh
BIIEYATIICHUE O BIIMSHHHM Ha MCXOJ CJIEJKH, pe3yNbTaT MPOBEJIEHHsS TOProB, Ha NMPUHUMAaeMble
VYypexieHHeM peleHus  T.1.

3.9. PaGorauku VYupexaeHus He npuemmoT koppynuuu. [logapku He NOMKHBI OBITH
HCIIOJIB30BAHBI JUIs Ja4U/TIOYyYSHHS B3STOK HIH KOPPYIIIIMH B JTFOOBIX €€ MPOABICHHAX.

3.10. PabotHuk YupexaeHus He BIIpaBe MpeaiaraTh TPETHHUM JIHIIAM HJIH IIPHHUMATH OT
TaKOBBIX IIOJApKH, BBILIATHI, KOMIIEHCAlMHd M T.I. crouMocThio cBeime 3000 (Tpex Tbicsy)
pyOJsielt MM He COBMECTHMBIE ¢ 3aKOHHOH IMPaKTHKOH AeNoBBIX OTHOWEHHH. Ecnu paboTHHKY
YupexaeHus npeularaloTcsi no100HbIe MOJAPKKU HIIM JIEHBI'H, OH 00s3aH HEMEUIEHHO 00 3ToM
PYKOBOJMTENIO Y UpEiKICHUS.

3.11. PaboTHuk YupexaeHHs, KOTOPOMY NP BBITIOJHEHHH J0DKHOCTHBIX 00si3aHHOCTEH
npe/laraloTcs IOJApKH MIIM HHOE BO3HArpaXKJIeHHe, KOTOphle CINOCOOHBI MOBIHATH Ha
NOArOTaBIMBAEMbIEe M/HIIM NMPUHUMAEMblEe UM PELICHUS WIH OKa3aTh BIMsSHWE Ha ero JeicrBue/
Oe3nelicTBHE, JODKEH:

OTKa3aTbcd OT HHX M HEMEJJICHHO YBEIOMHTH PYKOBOIUTENsS YdpexIeHus o akre
NpeJUIoKEeHHs ToJIapKa (BO3HArpax/J1eHus);

UCKJIFOYUTh JaJbHEHIINE KOHTAKThl C JIMIIOM, IPEIOKHUBIIMM IOJAPOK WIM BO3Ha-
rpakJIeHUE, €CIIH TOJIBKO 3TO HE CBA3AHO CO CIyXKeOHOH HeoOX0AMMOCThIO;

B Clly4ae, €CIH NOJAapOK WM BO3HAarpaKIeHHEe He IPeICTaBISeTCS BO3MOMKHBIM
OTKJIOHHTL WJIH BO3BpATHTh, NepefaTh €ro C COOTBETCTBYIOWIEH ciykeOHO# 3amuckoil ans
NPUHATHA COOTBETCTBYIOIIMX MEpP PYKOBOJHTENIO YUpeXJIEeHUS W IPOJAODKHTH paboTy B
YCTAHOBJIEHHOM B YUpPEKJACHHU NOPSAJIKE Haj BOINPOCOM, C KOTOPhIM ObL1 CBA3aH MOJApOK HIIH
BO3HArpax/JeHHe.

3.12. B cnyyae BO3HHKHOBEHHS KOH(DIMKTAa HWHTEPECOB WJIH BO3MOXKHOCTH
BO3HMKHOBEHHUS KOH()JIMKTa HHTEPECOB MpPH IOJYYEHHH [EJOBOr0 IoJapka HIH 3HAKOB
JIEJIOBOTO TOCTENPHHUMCTBA pabOTHUK YupekaeHus 00f3aH B MUCEMEHHOH (opMe YBEJOMHTE 00
3TOM JOJ/DKHOCTHBIX JIHIl, OTBETCTBEHHBIX 3a MPOTHBOJECHCTBHE KOPPYILHH, B COOTBETCTBHHU C
[TonoxenneM 0 KOH(MIUKTE HHTEPECOB, IPUHATHIM B Y UpeiKICHUH.

3.13. PaGoTHuKaM YupexeHus 3arpeliaercs:

CaMOCTOSTEIbHO IPHHHMATh MPEIIOKEHHS OT OpraHu3aluid WM TpeThHX JHI O
BPYYEHHH JI€TOBBIX [TOJAPKOB U 00 OKa3aHHWH 3HAKOB JIEJIOBOI'O TOCTEIIPHHUMCTBA;

NpUHUMAaTh 0e3 coriacoBaHMs C PYKOBOAMTENIEM YUpEeXICHHS NeNOBble MOJApKH U
3HAKH J€JIOBOTO F'OCTENPUUMCTBA B X0/i€ MIPOBEACHHUS JEIOBBIX IIE€PErOBOPOB, MPH 3aKIHOYEHHH
JIOTOBOPOB, a TaK)K€ B MHBIX CIIydasx, Korja noJo0Hble IeHCTBHUS MOTYT TOBJIHATE MM CO3/aTh
BIeYaTJIeHUe 00 UX BIMSHHUH HAa IPHHAMAEMBbIE PEIICHHS,

NPUHMMATh JEJIOBbIE MMOJAapPKH M 3HAKU JEI0OBOIO TOCTEIPHHUMCTBA B XOJe NMPOBEJCHHS
TOProB M BO BpeMsl IIPAMBIX IIEPErOBOPOB IIPH 3aKIIOUYEHHH JOrOBOPOB (KOHTPAKTORB); MPOCHTB,
TpeOoBaTh, BBIHYK/IATh OPraHU3allMd MM TPETHHUX JHI AAPHTh MM JTHOO HX pPOJCTBEHHHKaM
JIEJIOBBIE N10/1aPKH H/HJIM OKa3bIBaTh B MX MOJIb3Y 3HAKH JIEJIOBOTO FOCTEIPHAMCTBA;

IPHHHMAaTh IOJAapKH B BHJAE HAIWYHBIX, O€3HATUYHBIX JICHEXKHBIX CPEJICTB, LEHHBIX
Oymar, IparoleHHbIX METaUIOB.

3.14. VupexaeHue MOXKeT NPUHATH pelleHHe 00 y4YacTHH B OJIAroTBOPHTENIBLHBIX
MEPOINPHATHAX, HAIPaBICHHBIX HAa CO3JaHHE W YIPOYEHHE HUMHKa YupexaeHus. [Ipu stom



wiaH Hu OHoMKeT ydacTHs B JaHHBIX MEPONPHATHAX YTBEpXKOAeTcs pPYKOBOAHTEIEM
YupexaeHus.

3.15. B cioydae OCYIIECTBJIEHHS CIIOHCOPCKHX, OJarOoTBOPUTENBHBIX ITPOrpaMM
VupexJieHHe J0/DKHO MPpeaBapUTEIBHO YIOCTOBEPHTHCSH, YTO MpEeNocTaBisseMas Y YpekIeHHEM
IOMOIIIb He OyIeT HCIOJIb30BaHa B KOPPYIIIHOHHBIX IEJISAX WIH HHBIM HE3aKOHHBIM IIYTEM.

3.16. [Ipu B3aUMOAEHCTBHH C JIMIIAMH, 3aHAMAIONIHMH JOJDKHOCTH TOCYIapCTBEHHOH
(MyHHIHMIIATBHOH)  cmykObl, clieyeT pPYKOBOACTBOBATbCS HOPMaMH, pEryJIHPYIOUIMMHU
THYECKHe HOPMBI M MpaBHJa CIyXeOHOro MOBeJAE€HHs TOCYJapCTBEHHBIX (MYHHIHIAIBHBIX)
CJIY)KalIHX.

3.17. HeucnonHenune HacTosmmux [IpaBun MokeT cTaTh OCHOBAHHEM JUIS IIPUMEHEHHS K
pabOTHUKY Mep JIHUCIUIUIHHAPHOTO, aAMHHHCTPATHBHOTO, YTOJIOBHOTO ¥ TPayKIaHCKO-IIPABOBOTO
XapakTepa B COOTBETCTBHH C JCHCTBYIOUIMM 3aKOHOIATEIbCTBOM.

4. Ob6aacTs npumenenns [IpaBui

4.1. Hacrosmue [IpaBuia mojiexaT NMPUMEHEHHIO BHE 3aBHCHMOCTH OT TOTO, KaKhM
o0pa3oM nepenaloTcs AeIOBble MOJAPKH W 3HAKH JEJIOBOrO I'OCTENPHHUMCTBA: HANPSIMYIO HIIH
4epes MOCPeJHUKOB.

4.2. Hactosmue [TpaBuna sBisitoTcs 00s3aTeIbHBIMUA IS BceX pabOTHHUKOB YUpesKIeHHA

B nIepuoj1 paboThl B YUpeKIeHHH.



